
1 Log Into Playerspace
Sign in to your Playerspace account using your existing login credentials.

2 Go to Participation Requirements
If your child has outstanding forms, you'll see a red banner on your dashboard letting you
know.

Click the Visit Participation Requirements  button on the right side of the screen. This

takes you to the forms & waivers section.

3 Add Emergency Contacts
Before anything else, add your child's emergency contacts:

Click Add New Contact

Enter each emergency contact's information

Note whether each contact is also an authorized pick-up person

4 Complete Health History
Click the Health History tab, then click the box with your child's name to open their form.

Before entering health information, you'll create a 6-digit Health History Security
Code. This code applies to all children on your account — keep it somewhere safe.

Complete the form, then click the green Submit Health History button.
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5 Complete Waivers
Click the Waivers tab, then click the box with your child's name to see forms specific to
them.

Some forms require a document upload; others require entering information or an
electronic signature.

6 Submit the Health History Form
If you completed a Health History form, click Fill Out & Post to submit it.

Review the form carefully, then click the green Save and Submit Form button to send it to
your organization.

7 Upload Profile Pictures

Once all forms are complete, click the Profile Pics tile to upload photos for each
emergency contact and each child on your account.

Multiple children? Emergency contacts, health history, and waivers must be completed
individually for each child on your account.

Quick Checklist

Emergency contacts added (with pick-up status noted)

Health History Security Code created

Health History form(s) completed and submitted

Waiver form(s) completed for each child

Health History form submitted via Fill Out & Post

Profile pictures uploaded

Questions about a specific form? Contact your organization's administrator for help.


